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YTBEpKIACHO MPUKA30M
ot 27.03.2023r. Ne 169-O

IIpaBunia
00MeHa 1eJIOBBIMH NOAAPKaMHU
U 3HAKAMM /IeJI0BOT'0 rOCTEeNPUMMCTBA
B MAOY «COHI Ne 10»

1. O6uue nos10xeHUA
[TpaBwia oOMeHa NIEIOBBIMH TIOJApKaMK M 3HaKaMu JelioBoro rocrenpuumctda B MAOY «COIII
Ne 10» ropoackoro okpyra r.Crepnuramak Pb(manee — [IpaBuina) pa3paboTaHbl B COOTBETCTBUH C
noyioxkeaussmu  Koncrurynmu Poccwiickoit ®enepannu, denepansHoro 3akona ot 25.12.2008r.
Ne 273-®3 O npoTHBOJCHCTBUN KOPPYIIIMM» W TPHHATHIMH B COOTBETCTBUM C HHMH HWHBIMU
3aKOHOJATEIFHBIMU U JIOKATbHBIMH aKTaMHU.
[lpaBuna ompenenstoT eauHble JIst  Bcex  pabotHkoB  MAOY  «COLI  Ne  10»
(manee — YupexaeHue) TpeOOBaHUS K JTAPSHHUIO U IPUHSATHIO JIEJIOBBIX TOIaPKOB.
YupexaeHne TOACPKUBACT KOPIOPATUBHYIO KYJIbTYPy, B KOTOPOW JICJIOBBIC ITOJAPKH,
KOPIOPaTHBHOE TOCTEIPUUMCTBO M IPEJICTABUTEIBCKHE MEPOIPHUATHS PACCMATPHUBAIOTCS TOJBKO
KaK WHCTPYMEHT JUIS YCTAHOBIICHUS W TOJUICPKAHHS JICJIOBBIX OTHOIICHWH M KakK TPOSBIICHHE
OOIIETIPUHSATON BEKIMBOCTH B XOJE JICATCIIEHOCTH Y UPEIKICHHUS.
YupexJaeHne HCXOJUT W3 TOTO, YTO JIOJITOBPEMEHHBIC JEJIOBBIC OTHOIICHHUS OCHOBBIBAIOTCS Ha
JOBEpUH M B3aHMMHOM YBakKeHHH. OTHOIIEHWS, NIPH KOTOPBIX HAPYIIAeTCS 3aKOH W MPUHIIUITHI
JICITIOBOM STUKH, BPEAIT PEIYTAMHA YUPESKICHUS U YeCTHOMY UMEHHU ero paOOTHUKOB, U HE MOTYT
00eCIeYnTh YCTOMYMBOE JIOJITOBPEMEHHOE pa3BHTHE YUpexkJeHUs. Takoro pojia OTHOIICHUS HE
MOTYT OBITh PUEMJIEMBI B IIPAKTUKE PAOOTHI YUPESIKICHUS.
HeiictBue IlpaBun pacmpocTpaHseTcs Ha BCeX paOOTHUKOB YUpPEKIEHHWS, BHE 3aBHCHMOCTH OT
YPOBHS 3aHUMAeMOH JTOJKHOCTH.
Jannbie [IpaBuna npecienyer cieayromue Heiu:
- obecrieueHne €IMHOOOpPA3HOTO TMOHUMAHUS POJM M MecTa JENOBBIX MOJApKOB, JI€JIOBOTO
rOCTENPUUMCTBA, IPEACTABUTEILCKUX MEPONIPUITUIN B AEOBOM MPAKTUKE Y UPEKICHUS;
- OCYIIECTBJICHUE YIPABJICHUYECKON 1 XO3SUCTBEHHOMW NESITEIBHOCTH YUPEKICHUS UCKITIOUUTEIHHO
Ha OCHOBE HAQJJIEKAIIUX HOPM U MpaBWJ AENOBOTO MOBEIEHUs, 0a3UPYIOMIMXCS Ha MPUHIUIAX
KauyecTBa MPEeJOCTaBICHUS YCIIYT, 3alIUThl KOHKYPEHLIUU, HEOMYIIEHUSI KOH(INKTAa HHTEPECOB;
- OIIpeJIelICHNE €IUHBIX JJISl BCeX paOOTHUKOB YUpexJeHUs TPeOOBaHUHN K NAPEHUIO U MPUHATHUIO
JIeNIOBBIX MOJIAPKOB, K OPraHU3allii U Y4acTUIO B MPEACTaBUTEIbCKUX MEPOTIPUATHUSX;
- MUHUMHU3UPOBAHUE PUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3JIOYMOTpPEOICHHEM B 00JACTH MOJAPKOB,
MIpeICTaBUTENbCKUX Meponpusituil. Harbosiee ceppre3HbIMU U3 TAKUX PUCKOB SBIISIOTCS OMACHOCTD
MOJAKYIAa U B3SITOYHUYECTBO, HECIPABEUIMBOCTh 110 OTHOIICHHIO K KOHTPAareHTaM, MpOTEeKIIHOHU3M
BHYTPHU YUpEKICHUS.

2. TpeboBanusi, NpeabsiBJIsieMble K 1eJIOBBIM NMOAapKaM
M 3HAKaM /IeJI0BOI0 rOCTENPHUMCTBA

PaGotHuku YupexaeHus: MOTYT IMOJIydaTh JI€JIO0BbIE MOJAPKHU, 3HAKH JIEJIOBOTO TOCTENPHHMCTBA
TOJIBKO Ha O(PUIMATBHBIX MEPONPUATHSIX, NMPU YCIOBUH, YTO 3TO HE MPOTUBOPEUUT TPeOOBaAHUSIM
AHTUKOPPYMIIUOHHOTO 3aKOHOAATEIbCTBA U HAcTOAIUM [IpaBunam.
[logapku W ycinyru, NOpPUHMMAEMblE WM NPEIOCTABIsIEMbIE YUpPEXKIACHUEM, NEpEeNalTcs HU
MIPUHUMAIOTCS TOJIBKO OT UMEHU YUpEeKJEHUs B LIEJIOM, a HE KaK MOJApOK WU Mepefada ero oT
OTJIeTbHOTO PabOTHHKA.
JlenoBeie MOgapKU, KOTOPbIE PAOOTHUKH OT UMEHU YUPEXKIACHUS MOTYT NepeaBaTh IPYTUM JIUIaM
WY TPUHUMATh OT JPYTUX JIMIl B CBA3M CO CBOEW TPYIOBOM JNEATENHOCTBIO, a TaKXKe
MPEACTABUTENBCKUE PACXO/IbI HA JIEJIOBOE TOCTEIPUUMCTBO JIOJKHBI COOTBETCTBOBATH CIEAYIOIIUM
KPUTEPUSIM:
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- OBITH MPSIMO CBSI3aHBI C YCTABHBIMH ILIETSIMH JEATEIBHOCTH YUPEXKACHUS, JTUOO0 C MaMATHBIMU
JaTtamMu, 0uIesMu, 00LCHAIMOHATBHBIMY MTPA3IHUKAMH, HHBIMU COOBITHAMU;

- OBITH pa3yMHO 0OOCHOBAHHBIMH, COPA3MEPHBIMU U HE SBIISATHCS MPEIMETaAMU POCKOIIIH;

- He TIPEJCTAaBIATH COOOH CKPBHITOE BO3HArpaKJICHHWE 3a YCHyry, neiictBue mim Oe3zelcTBue,
IIOIIYCTUTENbCTBO WM TOKPOBUTEJIBCTBO, MPEAOCTABICHUE IPAB WM INPUHATHE OIPEICIICHHBIX
pelieHnid, MO0 MOMBITKY OKa3aTh BJIMSHUE HA TMOTYyYaTeNsl ¢ HHOW HE3aKOHHOW WM HEITHYHOU
LENbIO;

- HE CO3/aBaTh JUIA TOJydaTelsss 00sS3aTeNbCTBA, CBSI3aHHBIE C €r0 CIY)KEOHBIM MOJIOKEHHEM WIIH
WCTIOJTHEHUEM CITY)KEOHBIX (JOJDKHOCTHBIX) 00s3aHHOCTEHH;

- HE CO3/1aBaTh PEMYTAllMOHHOIO PUCKa JJIS JEJIOBOr0 UMHUIXKA YUpeKIeHUs, paAOOTHUKOB U MHBIX
JUI B CIIy4yae pacKpbITHs HMHQOpPMAIMM O COBEPIIEHHBIX IOJApKaX U MOHECEHHBIX
MIPEJICTaBUTENBCKUX PACX0/1aX;

- HE MPOTUBOPEYUTh MPUHIUNAM U TpeOOBaHUSAM aAHTUKOPPYIIIMOHHOTO 3aKOHOJATEIbCTBA
Poccuiickoit ®enepaunu, Ilonoxennto 00 aHTHKOPPYNLIMOHHOW TOJHTUKHA B YUPEKICHUH,
Konekcy npodeccnonanbHOM 3TUKM NEAArornyeckux pabOTHUKOB YUpexkAeHUs U OOLIEIPUHSATHIM
HOPMaM MOpaJIM U HPaBCTBEHHOCTH.

JlenoBele MOJApKH, B TOM YMCJIE B BHJIE OKa3aHUS yCIYT, 3HAKOB 0COOOT0 BHUMaHUS U y4acTHs B
pa3BieKaTeNbHBIX U AHAJIOTUYHBIX MEPONPUSITUAX HE JOJKHBI CTABUTh MPUHUMAIOIIYIO CTOPOHY B
3aBUCHMOE MOJIO’)KEHUE, NMPUBOJUTH K BOZHUKHOBEHHIO KAaKMX-JIHOO BCTPEUYHBIX 005S3aTEILCTB CO
CTOpPOHBI TIOJy4yaTesiss WM OKa3bIBaTh BIMSHHE HA OOBEKTHUBHOCTb €ro JIENOBBIX CYKICHUH U
penieHui.

CrouMOCTh U TEPHUOJUYHOCTh JAPEHUS W IMOJIyYEHHUS JIEJOBBIX MOJApKOB H/WIM y4acTHs B
MIPEICTAaBUTEIBCKUX MEPOINPUATUSIX OJHOTO U TOTO K€ TPEThEro JHIA JOJKHBI ONpPEAesAThCS
JIeI0BOI HEOOXOIMMOCTBIO U OBITh Pa3yMHBIMHU.

B kauectBe mOMAapKOB paOOTHUKK YUpEXKJEHUS JODKHBI CTPEMHUTHCS HCIIOJBb30BaTh B
MaKCUMAaJIbHO JIOIMYCTUMOM KOJMYECTBE CIy4aeB CYBEHHpPBI, MPEAMETHl U HW3JAEIHs, HMEIOIINe
CUMBOJIUKY YUpEKICHHUS.

Ilogapkn m yciayru He OOJDKHBI CTaBUTh IIOJ COMHEHME HMMMDK WIN [JEJIOBYIO PEIyTAaLMIO
VYupexxaeHus win ero paboTHUKOB.

3. IIpaBa u 00513aHHOCTH PAaOOTHHUKOB Y Upe:KIeHusl MPH 00MeHe IeJI0BBIMH MOJIAPKAMM U
3HAKAMH /1eJI0BOI'0 rocTenpUuNMCTBa

PaGoTHHKM, TpenCTaBiisisi WHTEPEChl YUPEKIEHUS WIM JEHCTBYS OT €ro HMMEHH, JIOJDKHBI
coOI0AaTh IPaHULBl JOMYCTUMOIO MOBEICHUSI P OOMEHe JIeJI0BBIMU MOJapKaMH U MPOSBICHUU
JIeIOBOTO TOCTENPUUMCTBA.
PaGotHuku YupexaeHus BOpaBe NapUTh TPEThUM JHUIAM U IOJIydaTh OT HUX JEJOBBbIE MOJApPKH,
OpPraHU30BBIBATH U Y4aCTBOBATH B MPEJCTABUTEIBCKUX MEPOIPUATUSIX, €CIU 3TO 3aKOHHO, STUYHO
U JIeNIaeTCsl UCKIIIOUUTENBHO B JAETOBBIX LIEJISAX, ONpeeNieHHbIX HacTosauuMu [IpaBuinamu.
IIpn m00BIX COMHEHHSX B MPABOMEPHOCTH WM OSTHYHOCTH CBOUX JEHCTBUI pabOOTHUKU
Yupexaenus 00s13aHbI MOCTaBUTh B U3BECTHOCTD JTUPEKTOpa VYupexaenus
Y IPOKOHCYIBTUPOBATHCS C HUM, MPEXKJIe YeM JapUTh WIM MOJIy4yaTh MOJAPKHU WJIM y4acTBOBATh B
T€X WU UHBIX MPEACTaBUTEIbCKUX MEPOTIPUATHSIX.
[Ipy mnomydyeHHH [JENOBOTO MOJapKa WM 3HAKOB JENOBOTO TOCTENPUUMCTBA PAOOTHUKU
VYupexneHuss 00s3aHbl NPUHUMATh MEPHI IO HEIOMYIIEHUI0 BO3MOKHOCTH BO3HHUKHOBEHUS
KOH(IMKTa UHTEPECOB.
PaGotHuku VYupexaeHHus He BIIpaBE HCIOJb30BaTh CIYKeOHOE TMOJOXKEHHE B JMYHBIX IIEIIfX,
BKJIFOYAsi UCIIOJIb30BAHUE UMYILIECTBA Y UPEXKACHUS, B TOM UUCITIE:
- ISl TIONMyYEeHUs] TIOJIapKOB, BO3HATPAXKIEHUS W WHBIX BBITOJ JJs ceOs TUYHO W APYrHX JIHI] B
oOMeH Ha OKazaHHe YUpexkJeHHEeM KaKuX-JTHO0O YCIyTr, OCYIIECTBIEHHUS JIMOO HEOCYIIEeCTBICHUS
OTIpeJIeNIeHHBIX AeUCTBUM, Iepeaaun nH(GOpPMaIIUU, COCTABIISAIONIEH KOMMEPUECKYIO TailHy;
- 17151 IOJTyYE€HUs TI0/IAPKOB, BO3HATPAKICHUS M MHBIX BBITOJ Ui JIMYHO U JAPYTUX JIMI] B IIpoliecce
BEJICHUS e YUpEekKIEHUs, B TOM 4YHUCIE, KaK JI0, TaK M IOCJI€ NPOBEACHHS IMEPErOBOPOB O
3aKJIHOYEHUU TPAKIAHCKO-TIPABOBBIX JOTOBOPOB U MHBIX CJIENOK.



3.6. PaboTtHukam VYupexaeHUs HE pPEKOMEHIyeTcsl MPHUHUMAaTh WM IepelapuBaTh MOJapKu JHOO
YCIYTH B JIFOOOM BHJE OT TPETHUX JIMI] B KAaU4eCTBE OJaroJapHOCTH 3a COBEPIIECHHYIO YCIYTy WIH
JAHHBIA COBET.

3.7. He nomyckaercss mepeiaBaTh M TNPUHUMATh TMOAAPKUA OT YUpekKACHUs, ero pabOTHUKOB H
IIpE/ICTaBUTENEH B BUJIE JEHEKHBIX CPEJCTB, KaK HAJIMYHBIX, TAK U O€3HAJIMYHBIX, HE3aBUCHUMO OT
BAJIIOTHI, a TAKOKE B (JOpME aKLUii, OMIIMOHOB MM UHBIX JTUKBUHBIX [ICHHBIX OyMar.

3.8. PaboTHHMKH YupexIeHHs JOJDKHBI OKa3bIBATHCS OT MPEJIOKEHHM, MOTydeHHs TOJapKOB, OILIATHI
UX PacxoJioB U T.I., KOTJA IOJ0OHbIE JNEMCTBUS MOTYT MOBJMATH WM CO3JATh BIIEYATICHHUE O
BJIMSHUM HAa HUCXOJ CJHEJIKM, PE3ylbTaT IPOBEIEHUS TOProB, Ha MPUHUMAEMble YUpEkKICHUEM
pEeLIeHUs U T.J.

3.9. AnmMuHUCTpanus U pabOTHUKU YUPEKACHUS HE MPUEMITIOT Koppynuuu. [logapku He T0KHBI OBITh
WCTIOJIB30BAHBI IS AAYH/TIOTy4SHHSI B3ITOK WIH KOPPYIIIUU B JTFOOBIX €€ POSIBICHUSIX.

3.10. PaGoTtHuKk YupexaeHUs HE BIpaBe IMpeiaraTb TPETHUM JIMIAM WM MPUHUMATh OT TAaKOBBIX
[I0JIAPKH, BBITUIATHI, KOMIIEHCAMU U T.I. cTouMocThio cBbimie 3000 (TTex ThicsAad) pyOscH uian He
COBMECTUMBIE C 3aKOHHOM NPAaKTHKOW JeJOBbIX OTHOoweHuH. Ecnu paGoTHUKy VYupexaeHus
npeaiaralTcs MoJ00HbIE MOJAPKUA WU JECHbIM, OH 00s513aH HEMEMJIEHHO 00 3TOM IUPEKTOPY
YupexaeHus.

3.11. PaGoTHUK Y4pexIeHHUS KOTOPOMY TIPH BBHITIOJIHEHHH JIOJKHOCTHBIX O0SI3aHHOCTEH MpeIararoTcs
MOJAPKU WJIM MHOE BO3HArpa)KJeHHE KaK B IPSIMOM, TaK U B KOCBEHHOM BUJIE, KOTOPbIE CIIOCOOHBI
MOBJIMSTH Ha MOJrOTaBIMBaeMble W/ WM MPUHUMAEMble UM PELICHUS WU OKa3aTh BIUSHUE HA €ro
nercTBre/0e3nelicTBUE, TOJDKEH:

- OTKa3aTbCsl OT HUX O HEMEJUIEHHO YBEJOMHTH AUPEKTOpa YUpexaAeHUs O (pakTe MpeasokeHus
nojapka (Bo3HarpaxJeHus);

- 0 BO3MO’KHOCTH HUCKJIIOYHMTH JallbHEHIINE KOHTAKThl C JIMLOM, MPEUIOKHUBIIMM IMOJAPOK WU
BO3HArpaXkKJeHHE, €CJIU TOJIBKO 3TO HE CBSI3aHO CO CIYKeOHON HEOOXOAUMOCTHIO;

- cily4yae, €clid MOJAapOK WM BO3HArpakJieHuEe He MpPEJCTaBIISIETCS BO3MOKHBIM OTKJIOHWUTH WITU
BO3BpaTUTh, TME€pPEAaTh €ro C COOTBETCTBYIONMIEH CIIy)KEOHOW 3alMMCKOW ISl MPUHSATHS
COOTBETCTBYIOIIUX MEp AUPEKTOPY YUPEKICHHUS M MPOJOJDKUTH PAaOOTy B YCTAaHOBJICHHOM B
YupexaeHun nopsake Haja BOIIPOCOM, ¢ KOTOPBHIM ObLT CBsI3aH MOJapOK MIIM BO3HATPaXICHUE.

3.12. B ciryyae BO3HUKHOBEHHUS KOH(IIMKTa MHTEPECOB MM BO3MOXXHOCTH BO3HUKHOBEHHS KOH(DIMKTA
MHTEPECOB MPH IMOJYYEHUU JIEJIOBOTO IMOJapKa WM 3HAKOB JIEJIOBOTO TOCTENPUHUMCTBA PaOOTHUK
VYupexnenuss 00s3aH B MUCbMEHHOW (opMe yBETOMHUTH 00 3TOM OJHO U3 JOJDKHOCTHBIX JIMIIL,
OTBETCTBEHHBIX 32 MPOTHBOJCHCTBUE KOPPYNLHMHU, B COOTBETCTBHM C MPOLEIYPOH PACKPBITHS
KOH(IUKTa HHTEpecoB, yTBepkKIeHHOU [lonoxkeHneM o KOHGUIMKTE HHTEPECOB, MPHUHSITHIM B
YupexaeHuu.

3.13. PabGoTHHKaM YupexaeHUs 3alpeniacTcs:

- CAMOCTOATEIbHO MPUHUMATh MPEJIOKEHUS OT OpraHu3aluid WIM TPETbUX JHI O BPy4YCHUU
JIeJIOBBIX MOJIAPKOB M 00 0Ka3aHUU 3HAKOB JIEIOBOTO TOCTEIPUUMCTBA;

- IpUHUMAaTh 0€3 COTJIACOBAHHUA C JAUPEKTOPOM YUPEKICHUS NEIOBBIC MOJAPKU U 3HAKHU JIEJIOBOTO
rOCTENPUUMCTBA B XO/I€ NMPOBEJICHUS JEIOBBIX IEPErOBOPOB, MPH 3aKIIOYCHUH IOTOBOPOB, a TAKKe
B MHBIX CIy4yasiX, KOT/a MOJOOHBIe JEMCTBHS MOTYT MOBIHATH WM CO3JaTh BIeYAaTIEHUE 00 UX
BIIMSIHUU Ha IPUHUMAEMble PelICHUS;

- MPUHUMATh JIEIOBbIE MOJAPKU U 3HAKU JEIOBOTO FOCTEIPUUMCTBA B X0J1€ MPOBEICHHUS TOProB U
BO BpeMs MPSAMBIX IEPErOBOPOB MPH 3aKIIOYEHUU J0TOBOPOB (KOHTPAKTOB);

- MPOCHUTh, TpPeOOBaTh, BBIHYKJATh OpPraHM3allMd WIM TPETbUX JIMI[ JAapUTh UM JHOO HX
POJCTBEHHUKAM JIeJIOBbIE TOJApKH W/WIM OKa3blBaTh B WX TOJb3Y 3HAKH JEIOBOTO
rOCTENPUUMCTBA;

- MPUHUMATh TOJApPKU B BUJE HAIMUYHBIX, OC3HANMYHBIX JEHEKHBIX CPEACTB, IEHHBIX Oymar,
JparoleHHbIX METAJIIOB.

3.14. YupexJieHue MOKeT MNPHUHATH pelIeHHe 00 y4acTHM B OJaroTBOPUTENBHBIX MEPONPUSATHSIX,
HampaBJICHHBIX Ha CO3JaHUE M YINpOoueHHe MMumKa YupexaeHus. [Ipu stom miuaH U Oromxer
y4acTHs B JAHHBIX MEPOIIPUATHUSAX YTBEPKIAETCS AUPEKTOPOM YUpPEKACHUS.



3.15. B ciydae ocymIecTBICHHs CIIOHCOPCKHUX, OIAarOTBOPUTENBHBIX MPOTpaMM YUpEKICHHE TOHKHO
MpEABAPUTEIIBHO YAOCTOBEPUTHCS, UYTO IMpEAOoCTaBisgeMas YUpeKJIEeHUEM TIMOMOIIs, He Oyjaer
KCIOJIb30BAHA B KOPPYILIMOHHBIX LENSAX I UHBIM HE3aKOHHBIM ITyTEM.

3.16.[Ipn  B3aUMOJEHCTBMM C  JUIAMH, 3aHUMAIOIIMMHU  JOJDKHOCTH  TOCYAapCTBEHHOM
(MyHULIMTIAJIBHOW) CITYKOBI, CJIEIyeT PYKOBOACTBOBATHCS HOPMAaMH, PETYIUPYIOUIUMU STHUYECKUE
HOPMBI U TIpaBUJjIa CIIY>KEOHOTO MOBEICHUS TOCYJaPCTBEHHBIX (MYHULIUIIAIBHBIX) CITYXKaITUX.

3.17. Heucnionxnenue Hacrtosmux [IpaBuit MOKET CTaTh OCHOBAaHHEM JIsl IPUMEHEHUs K paOOTHUKY Mep
JUCLHMIUIMHAPHOTO, aJIMHHUCTPATUBHOIO, YIOJIOBHOTO M TPaXXJAHCKO-NPABOBOIO XapakTepa B
COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHOIATEICTBOM.

4. Obn1acTh NpUMEHEHHU s
4.1. Hactosmue [IpaBmia mojuiexar NPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KaKuUM 0Opa3oM
MEPealoTCsl JIeNOBbIEe TOJApKA M 3HAKM JEJI0OBOTO TOCTENPUUMCTBA: HANPSAMYIO WM Yepes
HOCPEHUKOB.
4.2. Hactosmue IlpaBuna SBISIOTCS 0O0SI3aTEIBHBIMH ISl BCEX PAOOTHUKOB YUPEXKIEHHS B MEPHOJ
paboTel B YUpexaeHUH.



